
 
 

Internship Announcement 
 

Position:  Multimedia Archives Intern, Fall 2015  
 
Hours and compensation: MIM will work with Interns to create a schedule that fits the needs 
of both the student and the department. Interns will be compensated at the current minimum wage.  
Looking for interns to fulfill approximately 15-20 hours per week, schedule is flexible.  
 
Position Summary: The Multimedia Archives Intern will primarily assist the Multimedia 
Archivist with cataloging images and videos within MIM’s digital asset management system, 
Piction. The intern will gain an in-depth understanding of digital archiving practices, metadata, 
Rights & Reproduction and digital asset management systems.  
 
Responsibilities:  
 

 Work within Discoverer and Workbench interfaces within digital asset management 

system, Piction 

 Assist with cataloging images and videos and metadata entry within Piction  

 Work with various departments on selecting MIM brand appropriate images that can be 

made available for internal and external use 

 Assist Multimedia Archivist with external license tracking and Rights & Reproduction needs 

Qualifications:  
 

 Undergraduate or graduate student (majoring in museum studies, library sciences, 

technology, art history, or photography preferred) 

 Basic computer skills, including typing and familiarity with Microsoft Office 

 Ability to work with staff and volunteers in a professional manner in a variety of tasks 

 Previous experience working with library software or collection management systems 

preferred 

 
 
 
 
 
 



 
Educational Objectives:  

 Obtain an understanding of various  aspects of digital archives and working with 
multimedia collections (images and audio/visual materials in digital and analog form) 

 Gain experience working with digital asset management systems, cataloging standards, 
metadata standards, and controlled vocabularies 

 Obtain knowledge of accepted standards and practices for digital collections 
management, rights and reproduction, as well as legal and ethical issues  

 Gain hands-on experience in a museum setting  

 

Qualified candidates should click on the link below to apply, uploading resume and cover 

letter. Please note that resume and cover letter must be scanned or merged into one 

document, as the system will only allow one upload per candidate. Thank you! 

 

https://home.eease.adp.com/recruit/?id=12778771 

 

https://home.eease.adp.com/recruit/?id=12778771

